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As an account administrator you can create additional users and roles 1/2

The account administrator of
your SAP Business Network account is

usually the person who created
the account. You can delegate
the administrator responsibility
to one person in your company

From the home screen
click on the icon with your
name abbreviation

Choose settings from
navigation bar

Choose users in the new
opened navigation bar

The account settings window
opened (next slide)
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As an account administrator you can create additional users and roles 2/2

In the account settings two
tabs to manage the user
settings are available

a Manage Roles

Via a click on the “+”

you create specific roles for
each different activity users
may perform on

SAP Business Network.

e Manage Users

Via a click on tab manage
users you have the equal view,
via a click on the “+” you can
add new users
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Account Settings

Customer Relations] Users Notifications Account Hierarchy Application Subscriptions Account Registration
Manage Roles Manage Users

Roles (2)

Create and manage roles for your account. You can edit the role and add users to a role. The Administrator role can be viewed, but cannot be modified.

Filters

Permission

Select permission assigned A% ‘

Role Name Users Assigned

Actions
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Manage roles - new role configuration

Give a name for the new
role (e.qg., Sales or order
dispatcher)

Choose from the list
relevant permissions for
this role. Acess
Proposals and Contracts
permission is mandatory to
see and work with the
workbench

If you already set up
users, you can assign the
role to the user

Click save and the new
role is set up for your
account
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Create Role
* Indicates a required field

New Role Information

Description:

Permissions

Each role must have at least one permission

Permission 1

Access Proposals and Contracts

APl Development Access

Archive Access

Catalog Account Executive

Catalog Content Manager

Catalog Management

Cloud Integration Gateway Access
Cloud Integration Gateway Configuration
Company Data Deletion Configuration
Company Information

Compaonent planning collaboration
Contact Administration

Contract Access

Create and manage postings on Ariba
Discovery
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Assign Users
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Describe role

Description 1

Q==

View your organization's Ariba Sourcing events and Ariba Contract Management contracts. documents, and tasks. This permission grants access to the Proposals and Contracts properties. Individual users must be approved by Ariba Sourcing buyers before

they can view or participate in events or contract tasks

Access to APl development using the SAP Ariba developer portal.

View and search archived items

Access to manage price file upload and customer specific catalog upload

Access to manage master content upload, price file upload and customer specific catalog upload
Set up and manage catalog-related activities

View and search projects on the Ariba Integration Gateway

Create, modify, and maintain projects on the Ariba Integration Gateway

Access to company data config

Review and update company profile information
Permission to view Companent planning cellaboration Tile in Workbench
Maintain information for account contact personnel

View contracts and generate invoices, as supported by customers (requires Inbox Access)

Create postings on Ariba Discovery

Email Address

Aole Assigned



Manage users - new user configuration

a Insert new user information
in all fields (fields with an
asterisk are mandatory)

a Assign the prior defined role
to the new user by clicking
the box

e Assign the new user to
customers (standard setting
is all customers)

a Click done and the user is
set up for your account

Ariba will send an email with
a temporary password to
the address provided for the
new user
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Create User

modify role assignments at any time

New User Information

Email Address: * I:l

l:‘ This user is the Ariba Discovery Contact w
l:‘ Limited access &

uniry ea Humber
[osr2 V][] |

Office Phone

essgnment

Name Description

I:‘ Order Dispatcher

Customer Assignment
Assign to Customer 'é'AH Customers

| ) Select Customers

l:‘ Do not allow the user to resend invoices to the buyer's account. ‘-"

m cancel

Create a new user account and assign a role and if needed assign them to a business unit. Ariba will email a temporary password to the address provided for the new user account. The account information entered here will not be modifiable after you click Done. However, you can

By entering this personal data, you acknowledge that you have authority to allow transfer of this personal data to Ariba for processing in the Ariba systems (hosted in various data centers globally) in accordance with the SAP Ariba Privacy Statement, the service agreement between
your company and Ariba, and applicable law, and, if applicable, that any personal data from Russian citizens has been stored by your organization in a separate data repository residing within the Russian federation
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Support

Vaillant Group Strategic Sourcing Process Support

g » Business-Related Questions

» Email: Ariba.StrategicSourcing@vaillant-group.com
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