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The connection to electronic networks takes place through the strategic transformation of

companies to digitally map processes. Suppliers can benefit from the following advantages
Introduction -possible reasons for suppliers to register on the SAP Business Network

_~,
o
O

Lower process costs through electronic document exchange

Automatic and secure document processing —-move away from paper-based and
manually transmitted purchase orders

@ Reduced effort and minimization of error sources when shipping orders

' Real-time document information on orders
¢
K# Access to the world's leading cloud-based trading network, which can open up

k\vi sales opportunities with new customers.
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Two types of accounts are available for suppliers in the SAP Business Network

Standard (Light) Account —free of charge Enterprise (Full) Account —SAP Business Network

fees
PO v" Order via interactive e-mail (e-mail address can be entered) v" Order via interactive e-mail (multiple e-mail addresses can be added)
v PO flip for order confirmation v PO flip for order confirmation
v ASN (Advanced Shipping Notice) v ASN (Advanced Shipping Notice)
v" Ger order information directly into the order system (machine-to-machine
integration)

v Inbox Access on the SAP Business Network

SAP Ariba v Online Help Center (for technical questions only) v" Online Help Center
Support v Online Community v" Online Community
v' Offline support via phone, chat, e-mail
v Direct contact and help from onboarding experts
v" Technical support for account configuration and integration
v" Online Training Courses

Integration v No integration possible v cXML, EDI, CSV (in future: pdf, e-mail upload)
Reporting v No integration possible v Reporting is possible
Catalogues v No catalogues possible v" Catalogue loading (in BMECat, CIF, cXML, Excel
Fees v Free of charge v" SAP Business Network Fees
Mobile App v Included (currently usable without restrictions) v Included
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Login to the SAP Business Network without receiving an order from a customer. Allows you to
share your Ariba Network ID (ANID) directly with your customers.

Access to the SAP Business Network -Standard Account

W Business Network ~  ENTERPRISE ACCOUNT

Supplier sign-in

‘ Username

Forgot username

P Business Network?
Register Now more
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Enter the address

http://supplier.ariba.com/ in your web

Via “New to SAP Business Network” Click

on the text "Register now".

browser

SAP Business Network for suppliers webinars

P

Learn More

Register or access on-demand webinars
specifically designed for suppliers to support
them on their journey. These cover a range of
topics, across the various regions, and are
relevant to both Enterprise and Standard
accounts.


http://supplier.ariba.com/

You will get to the registration page to enter your company/user account information and agree

on the Ariba Terms of Use.
Entry of your company-specific data

When entering your

XY Business Network company data, make
sure that you enter it in
accordance with the
entry in the commercial
register or similar.

What to expect when
you create an account:

Create a free company account to connect with
your customers on SAP Business Network

It is always advisable to
Company information @ enter the head office of
iy iagal) e ® your company -you can
I Enter company legal name } enter further addresses

in the company profile

Country/Regjon * after registration.
[ United States [ USA ] W ’

1. Digitize your business
Collaborate with your customer on the same
secure network, while improving efficiency with
paperless processes

2. Ensure resiliency and sustainability

Boost customer satisfaction, simplify the sales
cycle

Address line 1 *

| J

Address line 2

3. Act with Intelligence

Turn insights from SAP Business Network into
your competitive advantage

Learn more

Address line 3

Click "Register" to complete the registration

process.
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Entry of address, administrator's details and terms of use confirmation

= |

State *

Choose a state v I

o When entering user account information, please note that this person will be your Ariba account
I'p ] administrator in the future and will initially receive all orders for your company by email.
The account administrator has the following tasks for your organization:
+Add users with appropriate roles
o } -Set configuration options,
— ”L“‘ . | -Manage business relationships,
) -Subscribe to Services,
[E - ] Process user questions and problems and manage your SAP Ariba account consistently.

Administrator account information @

Use my email as my username

Password * Repeat password *

\ | °]

Business role *

I Choose your primary business role v I @

(TJ 1 have read and agree with the Terms of Use

By clicking on the checkmarks you confirm the terms of use of the SAP Business Network

Please read Privacy Statement to learn how we process
personal data.

D Nie som robot

Click ,Create account" to complete the registration process.
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The integrated help center on the registration page supports you in the registration process with
typical questions and answers from suppliers.
Help Center -Registration Page The Documentation and Support icons integrated in the

@ Help

Help Center open the Learning and Support Center.

w Business Network

e
What to expect when you Create a free company account to connect with
create an account: your customers on SAP Business Network
1. Digitalize your business Company information @
Collaborate with your customer on the same secure
network, while improving efficiency with paperless DUNS number
processes [ ] @
2. Ensure resiliency and sustainability pontknow your BUNS numbete
Boost customer satisfaction, simplify the sales cycle Company (legal) name *
Enter company legal name ]

3. Act with Intelligence
Turn insights from SAP Business Network into your . Country/Region *
competitive advantage

‘ United States [ USA] v ‘

Learn more

Address line 1 *

| ]

Address line 2

| )

Address line 3
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You will receive a confirmation email of the registration to the user account you specified, which

you have to confirm to complete the registration process.
Clicking on the activation link will take you to the SAP Business Network page where you will be asked to complete your

company profile

Dear NN,

This message contains important information boutyo newi Ariba user account.
You have been enabled to access your company’s Ariba account (ANID:ANO12399618362) with
the following usemame:

teerere: I

Important t:Yo\-'mmelspaltofyml login information to your Ariba user account
and should be kept confidential.

For security masons l:gnpclary passwiond for logging in to your Ariba user account has
been sent via par: email

Please dick on the following link and log in te your user account using your usemame and
temporary passwuni. You will be asked to provide a new password and set up your secret
question and answer. The secret question and answer is used to uniquely identify you if you
need to reset your pas:

https://service.ariba.com/Buyer.aw/ad/sp?anp=Ariba

Your administrator also gave you access to dmedm.:dl’meg—aana(ewaypmal You can dick
the following link to log in to your Cloud Integration Gateway account using your usemame and
temporary password.

hteps://inteqration. ariba.com

Afrer your first login, both your Ariba user account and your Cloud Integration Gateway account
share the same credentials.

s Legin to yeur sccount using the usemame and temparary passwerd.
s Enter the temporary password in the Current Password figld.

«  Enter your new password.

®  Confirm your new password.

*  Choose your Secret Question and enter your Secret Answer.

e Cick OK, then dick Done.

¥ you have any questions contact your Account Administrator:

Sincerely,
The SAP Ariba Team
hteps://seller.ariba.com
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At the same time you will receive an e-mail confirming the successful activation with the data
stored in the SAP Business Network

E-mail Confirmation -Activation/ANID
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Archive this e-mail to have login
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The first time you sign up for the SAP Business Network after your activation, you will be asked

to enter your role in the company, this step cannot be skipped.
First login after activation in the SAP Business Network

Whiat i your oemary 1ohe o your ? @ 1ok Wi el &S Srovior YOU WY & Deder erence.
You 2an change your business soie a1 any Swe on the Wy Ascourt page.

#racs Select the appropriate
rtomwton Tachoiogy business functions for

your person by clicking
the respective options
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In the standard account you will receive orders by e-mail for reply and see these in the order

overview.

Gateway page Standard Account SAP Business Network

w Business Network v Enterprise Account [ ¥ Q0O T

Uniform she" bar Home  Enablement  Discovery v Workbench  Planning v Orders v Fulfillment v Invoices v Payments v Catalogs  Reports v Messages  Assessments Create v | e <
New settings and help icon, ~— 51 K _
unlfOfm Wlth'n SAP, and OvdevsandR:Leases V| Vaillant Group - TEST v Exactmatch‘ V| Order number :1

N AT F
soluion name changed TR,
SAP Bus‘ness Netwo Overview  Getting started
hew Menu bar 3 81 i 159 17 .9
Removed 'nboijUtbox’ New orders Orders Items to confirm Items to confirm Items to confirm i More

moved menu items under
Orders, Invoice and
Fulfillment, added new
workbench.

Lest 31 days

My widgets __ vlant Group-TesT v

Tile bar, Getting started
Displays user preferred

Tiles, lists Getting started
tasks.

Average days

Last 12 months v

Customer chooser
Displays widget information

based on selected

customers. (.
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Last 31 days

General

Forecast Last 31 days

-New Create / More button
Create: PO Invoice, Non-PO
invoices, Contract Invoice,
Service Entry Sheet. More:
Trac, Upload/Download

Customize (My Widgets)
User can configure which

= &
3; Customize €&

Company profile

35%

Completed

Complete your company profile to increase
your chances of being discovered by new
buyers.

Complete profile—

Approved invoices  Last 12 months v

$O UsD

Shipment tracking

Purchase order number.

widgets to display and
where_ selecting from a
constantly growing list.

\

Widgets
Show network status, trends,

m events, opportunities,

T -

“,

Winocevaie (5 I ivoie volame

insights

Feedback
Share feedback with Ariba
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EnableNow the web assistent
Clicking on the help icon in the shell bar will open the web assistant. The web assistant is where you can access
documentation, help topics or contact support.

XY Business Network v  Enterprise Account (NN « m TC

Home Enablement Discovery v Workbench Planning v Orders v Fulfillment v Invoices v Payments v Catalogs Reports v More v Create v | see
.
E N
Orders and Releases v | Vaillant Group - TEST v Exact match v Order number Q

el Tl WY

Overview  Getting started

3 w Business Network v  Enterprise Account - « Q ® TC Témy napovedy

New orders Home Enablement Discovery Workbench Planning Orders Fulfillment Invoices Payments Catalogs Reports More v Create v | eee Hladat témy napovedy

,
Last 31 days f ; "m ‘ I ‘ mentation ‘
Orders and Releases v Vaillant Group - TEST v Exact match v Order number Q
My widgets Vvailant Group - =~ ‘ Support ‘
PRV B Y. |

i i What is SAP Business Netw...
Ivoiceicydletme Overview  Getting started o

0N 3 81 17 | 159

Last 12 months v

Finding orders, invoices, an...

l 7 % o ¥ Common browser issues
H o0

Items to confirm More DQ How do | create an invoice?

New orders Orders Items to confirm Items to confirm

Last 31 days Last 31 days General Forecast Last 31 days .
v i i Purchase orders widget

Company profile widget

My Widgets Vaillant Group - TEST v 32 Customize
Activity feed widget

Invoice cycle time Company profile Shipment tracking Approved invoices Last 12 months v

0.0

Average days
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Approved invoices widget

Invoice cycle time widget
Purchase order number. UsD

Invoice exception rate widget

35%

Invoice exceptions widget



Settings

The icon with your user initials is where you can find user settings, company settings, network and account settings.

W Business Network v

Enablement

Enterprise Account -

Home Workbench

Discovery v

Overview

Getting started

3

New orders

Last 31 days

My widgets

Invoice cycle time

0.0

Average days

Last 12 months v

B Invoice count per cycle time (days)
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Planning v

Vaillant Group - TEST v =

Orders v Fulfillment v Invoices v Payments v Catalogs Reports v Messages More v
’ -‘ ";- _
Orders and Releases v Vaillant Group - TEST v | Exactmatch v | Order number Q

] i " )
159

Items to confirm

17

Items to confirm

81

Orders

17

Items to confirm

Last 31 days General Forecast Last 31 days

Tie

Customize
Shipment tracking

Company profile

Purchase order number.

35%

Completed

Complete your company profile to increase
your chances of being discovered by new
buyers.

v

Complete profile=>

Approved

$0.

———
Account Settings
Customer Relationships
Users

Notifications

Application Subscriptions
Account Registration
Network Settings
Electronic Order Routing
Electronic Invoice Routing
Accelerated Payments
Remittances

Data Deletion Criteria
Network Notifications

Audit Logs

Audit Purge

8 invoice value (3) W Invoice volume

« Q TC

Nt
Techno Cargo

test-suppliergroup112@yahoo.com

My Account

Link User IDs

Contact Administrator

Switch Account >

TechnoCargo Logistik
Slovakia, s.r.o. - TEST

ANID: AN01576409396-T
Premium Package

Company Profile

Settings >

Logout
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Customized widgets
The customize icon allows you to configure the widgets on your homepage. You can add, hide or move widgets in this
view. You can see a list of available widgets at the bottom of the screen and hovering over the widget title will show a

My WIdgets A st « | Wi Custom "
Purchase ordens e v Invoice spng Comgany profte My beods Ve
$1 87K, $O 7 1 -t locking for $100K
B e 300m SS00K
- " Mar 17,2923 18
5%
g oo
[ e ot an At Contio.
s - D 100%
e 18, 2023
= Compiese your Lompary (rofie 10 nCease
Weeeeeseeeeseee - your chances of baing dacovensd by mew RF) - RFP 523026 -
s aapors Claims v
ot 8 e 8 ——
x
Benchmasing:On e Paymen Rats Customize my widgets
prr T Add, remove, and rearrange widgets [0 persoralize your home page “ Senew]
a4 q ol \A | \ 7 \/ o fnancial partner will Contact you about
52% g . Iy
™ , . . - L BPR the next steps.
S ; o
8 dcciorms 8 Peisonome W Pl ey B irvoion vaboe (30) 1 irvoice valarnw (X) View detalls >
v Mn
On-umpaymomviln Lz 12 manths - Download app
0
lOO %o We are now ~
mobile. . .
Paid invoices s 13 mari 3 /
| O V.
o) > 4
$939 ."\‘ N
@
.
i . P 100
(R WA
oo D | \ Leaen me ove -
w
| =
.
| A
A‘ B e vt (59) B brescs voune
Paid Invoices S Feeds #
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With the receipt of the initial purchase order, you can log in with an existing account or create an

account in the SAP Business Network
Initial Purchase Order

Vaillant Group Business Services GmbH hat eine neue Bestellung gesendet.
ITmote than one email addiess is associaled wilh your organization lor PO delivery, then the copy of this purchase order would be sent 1o them as weli
Your customer sends orders via the Ariba Network. You will receive a FREE standard Ariba Network account to process this order. If you already have an account, you can use it and log in now.

Message from your customer Vaillant Group Business Services GmbH
Vaillart Group has send you thelr first Purchase Order. To process the Order you can fog in with your existing account of register a new one by pressing the butlon beiow.

VAILLANT GROUP
Dimser Austallsuftrag wurd= von Ariba i /e Weitar= Info 3t zu Ariba und Ariba Network find=n Sie unter hitp://www.aribs.com.
Von: An: Sestellauftrag
x::;:lu:efg mkn GmbH 0&0‘;;‘0‘0‘;3
42859 Remscheid Betrog: EG——
2 Version: 1
ik —_—
NETToge e By pressing ,,process order“ you will be
O linked to the Ariba website in order to log into
Generdl your existing account or set up a new one.

Comment Body:

Once the process is completed the purchase
order is transferred to the Ariba Account

Viir bestellen gem, Thres Angebots Nr. ©-1242106-2017-1014 vom 056.06.2013,

£33

CommentBy:
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The company information which is made available in the SAP Business Network

is your business card to the outside world.
Account Configuration -General Tab

N Q @ TC ETY  Business Network v  Enterprise Account [N ®« Qe 1
( N Home i y v Planning v Orders v Fulfillment v Invoices v Payments v Catalogs  Reports v Messages  Assessments Create v | oo
Techno Cargo
Company Profile Support humanitarianaid @ () | 32 Options

test-suppliergroup112@yahoo.com
My Account TechnoCargo Logistik Slovakia, s.r.o. - TEST Y

ANID: AN01576409396-T = DUNS: -
Link User IDs

g8 Employees & Founded ® Company Aliases
Contact Administrator =) BusinessType

? o @ -R g[::vakia

Va View Details
Switch Account > | &, Suppler Legal Form A Stock Symbol
Overview - o
TechnoCargo Logistik B Credent
) Cotications Product and Service Ship-to or Service Industries Served i
Slovakla’ S.I.o. - TEST Categories R Select the Industries you serve
Sustainability Ratings .+ Logistics Aysiom here.
ANID: AN01576409396-T
Premium Package @ Additional Addresses
Business Information —
Company Profile Sontacta S
Settings > Complete or update all mandatory fields. Classify your goods and/or
X services -an automatic comparison with classification taxonomies takes
v . .
nths ¥ Logout place here. If the term you entered is not available, you can search the

database or request the inclusion of the term as a new product/service
category.
VAILLANT GROUP Save your entries by clicking on the Save button.




Once you have edited the "General" tab can you edit the Business tab and enter the necessary

information.
Account Configuration -Business Tab

ETY  Business Network v Enterprise Account [N ® Q0o T
Home  Enablement  Discovery v  Workbench  Planning v Orders v Fulfillment v Invoices v Payments v  Catalogs  Reports v Messages  Assessments Create v | e
Company Profile Support humanitarianaid @ () | 32 Options

TechnoCargo Logistik Slovakia, s.r.o. - TEST z

ANID: AN01576409396-T = DUNS: -

8 Employees (& Founded @ Company Alisses
8 Business Type Revenue Address
(&3 &) ?
@ - ® - @& Slovakia
2 View Details
—— & -Supplier Legal Form -lm -Smck Symbol
&, Credentials
Caitfedtions Product'and Service shlp-’fo or Service Industries Served i
Categories Location

Select the Industries you serve

Sustainability Ratings here.

= Logistics = Slovakia
® Additional Addresses
I Business Information I
ciad
@ Contacts

Enter your VAT
ID no. without

the use of a
specific
characters
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Tax Classification:

Taxation Type:

Tax ID:

State Tax ID:

Regional Tax ID:

Vat ID:

VAT Registration Document:

Tax Clearance Number:

Tax Clearance Document:

Tax Clearance Expiry Date:

‘ (no value) v

(no value) v

l (1) Do not enter dashes

Do not enter dashes

| ‘ Do not enter dashes

D VAT Registered

<No document>
Upload

D Tax Clearance

<No document>
Upload

| 5]
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To add more users to your Ariba account, you can create users and define roles

Account Configuration -Administer Users

: 0

Account Settings

Customer Relationships

¥ QO T

I Users

Notifications

Application Subscriptions
Account Registration
Network Settings

roved
Electronic Order Routing
.O d Electronic Invoice Routing
Accelerated Payments
Remittances

Data Deletion Criteria
Network Notifications
Audit Logs

Audit Purge

Techno Cargo

test-suppliergroup112@yahoo.com

My Account
Link User IDs
Contact Administrator

Switch Account >

TechnoCargo Logistik
Slovakia, s.r.o. - TEST

ANID: AN01576409396-T
Premium Package

Company Profile

Settings >

Logout

B Invoice value (3) B Invoice volume
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w Business Network . Enterprise Account

Account Settings

CustomerRelaﬂmshlp@Noﬁﬂcaﬂons Application Subscriptions  Account Registration APl management

Manage Roles |Manage Users Manage User Authentication Revoked Users More...x

Users (4)

|:| Enable assignment of orders to users with limited access to SAP Business Network.
Filter

Users (You can only search on one attribute at a time)

Username V| Enter usemame

Click on the
button ,,+“ for
entering the
personal data
of the new user
In the section

»manage roles*”
you can assign
roles for the

created users
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The e-mail address of the administrator is stored in the menu item Notifications. You can add up

to 3 additional users by adding commas and e-mail addresses.
Account Configuration -Notifications

« Q ® TC
2 v Techno Cargo
test-suppliergroup112@yahoo.com w Business Network - Enterprise Account m @
£ My Account
Account Settings Close
Link User IDs
N
Contact Administrator
Account Settings Customer Relationships ~ Users ficati Applicati ipti Account Registrati API
Switch Account >
Customer Relationships General Network Discovery Sourcing & Contracts Messaging
L sers I TechnoCargo Logistik Enter up to three comma-separated email addresses per field. Ensure that you have any required user consents before adding email addresses for sending notifications.
Slovakia, s.r.o. - TEST The Preferred Language configured by the account administrator controls the language used in these notifications.
Notifications ANID: AN01576409396-T _—
Premium Package Relationship
Application Subscriptions
Company Profile Type Send notifications when... To email addresses (one required)
Account Registration S . - . S . -
“ Send a when a buying creates a trading with my company and when that buying organization publishes a new
Settings 5 Customer CSV invoice or service sheet template. * lrsmpllergoupﬂzeyahoo.oom ‘
Network Settings
>roved Logout Send a notification when a customer has shared or updated Master Data or Business i on my Supplier ion Portal. "
g Customer Requirements Change D P N s « | suppliergroup112@yahoo.com ‘

Electronic Order Routing

D Send a notification when a customer responds to my trading relationship request. suppliergroup112@yahoo.com ‘

*

,O d Electronic Invoice Routing Trading Relationship Requests

Accelerated Payments D Send a notification when a supplier enablement activity is assigned or a task is overdue.

Supplier Enablement Activity and Task Reminder « | suppliergroup112@yahoo.com ‘

Remittances
Data Deletion Criteria
Network Notifications

Audit Logs

Audit Purge

B Invoice value ($) W Invoice volume
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If you or your company has several user accounts in the SAP Business Network, you can link

them. If the user IDs are linked, they can no longer be separated.

Profile Settings -Link User IDs

W QA @ TC

e N

Techno Cargo

test-suppliergroup112@yahoo.com

iz
/ My Account Link User IDs
. If you have muitiple user accounts, you can link your user IDs together. By linking your user IDs you can:
Link User IDs - )
* Login to all your accounts using one username and password

* Switch between your multiple accounts

APPROVAL NEEDED

Send a link request to another account. After the request is approved by the other account, the two accounts will be linked.

Username:*

Send link request

VAILLANT GROUP

NO APPROVAL NEEDED

Enter the username and password of another account to which you want to link.

Username:*

Password: *

nataliaa.masaryova@gmail.com
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